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elrusla sitot - 9% Wal Y%Al (Knowledge of LANGUAGES : English & Gujarati)
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adverbs, noun, pronoun, verbs
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Use of prepositions
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Use of Phrasal Verbs
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Transformations of sentences
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One word substitution
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Synonyms / Antonyms
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Comprehension
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Translation from English to Guajarati
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KNOWLEDGE OF COMPUTER

1 Computer Basics
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1.

Introduction

Uses of Computers

Input/Output devices (Peripherals)
Keyboard Shortcuts

Central Processing Unit (CPU)
Computer Memory

Back-up Devices (Memory Devices)
PORTSs

Windows Explorer

General Awareness of computer

2 Software

MS Word

MS Excel

MS Power Point

MS Outlook

Microsoft Windows and utilities
other operating systems

Indic

PDF formats and usage

ZIP, RAR utilities and usage

3 Working with Internet

and E-mail

Web Browsing & Searching
Downloading & Uploading
Managing an E-mail Account
E-Banking

Calendar and scheduling meetings

4 Basics of networking and

cyber security

NP s W NP0 00NN

Networking devices and Protocols
Network and information security threats like
hacking, Virus, worms, Trojan etc...

Preventive Measures
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